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 HR Employee Administration Universe
Quick Reference Guide

 EDW – HR Employee Administration

Who should use this universe? 
· College and Department HR Managers 

· Anyone who needs to verify employees’ contact information 

What types of business questions can I answer using this universe? 
· How many employees in my department have PhDs? 

· What is the rank and tenure of my faculty? 

· How many employees do I have in a particular e-class? 

· Who was working in my college/department as of a particular date? 

· Which employees have visas and when do they expire? 

Universe Description

The Employee Administration universe contains position and job information, faculty rank and tenure information, as well as biographic and demographic information for employees. This universe also includes campus address/phone and email along with non-campus address/phone and email. Please note that, unlike the bulk of the data in the universe, address and phone information is limited to current records only.
Data Included in the EDW – HR Employee Administration Universe
· Position Number
· Position Title 

· Job Suffix 
· Job Detail Title 

· Job Detail Campus Code and Description 

· Job Detail College Code and Description 

· Job Detail Department Code and Description 

· Job Detail Org Code and Description (Time Sheet Org) 

· Job Detail FTE 

· Job Detail Regular Rate 

· Job Detail Annual Salary 

· Employee Name 

· Employee UIN 
· Employee E-Class Code and Description 

· Employee Detail Campus Code and Description 

· Employee Detail College Code and Description 

· Employee Detail Department Code and Description 

· Employee Detail Org Code and Description (Home Org) 

· Employee Campus Addresses 

· Employee Campus Telephone Numbers 
· Employee Campus Email Address 

· Seniority Balances 

· HR Visa Status 

· Degree History 

· Honor Awards 

· License Certification 

· Previous Work 

· Publications 

· Faculty Tenure 
Universe Tips & Tricks
· You should include Position Number, Job Suffix and Employee Name in most queries and reports. 

· Most of the data in HR/Payroll contains history tracking. If you are only interested in getting information that is currently active, you should use the predefined conditions available in the Universe. These pre-defined conditions are Current Position, Current Job, Current Job Detail or Current Active Job Detail, and Current Employee. Reports utilizing these pre-defined current conditions will only return the currently active records. 

· The information in Degree History, Honor Awards, License Certification, Previous Work and Publications is self-reported data and is not verified. 

· Much of the Visa information is secure. If your security profile does not allow you access to this data, you will not see any objects relating to Visa information in these universes. If you need to access Visa information, but cannot view Visa objects in the universe, contact your Unit Security Contact to request a new security level. 

Data Quality Advisories 

· Primary Job Indicator is based on a check box field in Banner. This field is not a required data field, nor is it validated by Banner. We have found that this field is not used consistently across the University. We have found people who have no Primary Jobs. If your unit does not maintain the data integrity for this field, use it with caution. 

· The NetID object may erroneously return multiple active NetIDs per domain. Only one NetID should be active per domain. The T_NETID table in the Data Warehouse that populates this object is not receiving updates through the AITS EAS system to populate changes to this data properly. Decision Support is working with AITS to address this issue. 
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